
Appendix c –​– OFFER FORM
	
	

	Public tender identification
Name:
University-wide Reservation System
Public tender category:
Supplies

Type of procedure:
Simplified below-the-threshold procedure
Public tender URL address:
https://zakazky.muni.cz/vz00007968
Supplier’s ID
Name:
Name
Seat: 
Seat
ID number:
ID number
Represented by: 
Name, surname, function
Contact person:
Name, surname, function
Phone number:
Phone number
E-mail address:

☐ The public procurement is being applied for jointly by more Contractors within the meaning of S 82 of the PPA; identification details of all participating Contractors:
E-mail address 

Name, seat, ID number, 
Name, seat, ID number, 
Name, seat, ID number.

	


All statements made in the tender form shall be on behalf of all suppliers participating jointly.

The tender form is made in a format with restricted editing options. Clauses which are supposed to be changed or filled out are editable. Those clauses contain yellow-highlighted spaces where you can write text.

1. opening participants’ DEclaration 

A participant in the tender procedure submits a tender form, including all relevant attachments, to prove that he/she meets all participation requirements in the tender procedure set down by the contracting authority.

The supplier declares honestly and truthfully that. he/she is thoroughly acquainted with tender conditions, understands them, and, among other things, uses all terms and abbreviations according to the tender documents,
a) he/she accepts the electronic tool E-ZAK as a preferred means of communication in the tender procedure unless the contracting authority specifies for any act otherwise,

b) he/she has completed registration in the electronic tool E-ZAK; the supplier acknowledges that without completing the registration, he will not be able to take full advantage of the electronic tool E-ZAK, and he is aware that he is fully responsible for all consequences related to the uncompleted registration,

c) the participant's contact person is authorised to act on behalf of the supplier in matters related to the tender procedure; the contact person and their contact information shall correspond to the contact information provided in the electronic tool E-ZAK; alternatively, those which will be provided in the electronic tool E-ZAK without delay and 

d) he/she acknowledges that all documents sent via the electronic tool E-ZAK shall be considered to be duly delivered on the day when they are delivered into the user account of the document's addressee in the electronic tool E-ZAK; the participant agrees that the fact whether the addressee has read the document, or whether the electronic tool E-ZAK has sent a notification of delivery to the contact e-mail address shall not affect the document delivery day.
e) it is not an entity in which a public official referred to in Section 2(1)(c) of Act No. 159/2006 Coll., on Conflict of Interest, or a person controlled by him/her owns a share representing at least 25% of membership interest in a business company

f) the performance offered is not subject to EU sanctions and that the supplier or its subcontractor is not a person, entity or body on the EU sanctions list or a person, entity or body prohibited from awarding or continuing to perform a public contract under Article 5k of Council Regulation (EU) 2022/576 of 8 April 2022 amending Regulation (EU) No 833/2014 concerning restrictive measures in view of Russia's activities destabilising the situation in Ukraine.

2. requirements on a subject matter of the public contract, Contract performance condition

The supplier declares honestly and truthfully that he/she
a) meets all requirements on the subject matter of the public contract set down by the contracting authority 

b) is bound by the technical, commercial, and other contractual specifications set down by the contracting authority in other Appendices.

3. information RELEVANT for evaluation
The supplier declares honestly and truthfully that the following information is deemed relevant for evaluation. The supplier shall complete the tender price and currency.
	
	Criterion Tender price

	Item
	
	Supplier’s offer (price and currency)

	a)
	Tender price for delivery, implementation, and data migration
	price  / currency1 excluding VAT

	b)
	Licence, support, and operational maintenance for 5 years (must be calculatced as the product of the annual amount (c) and the number of years, i.e. 5).
	

	c) 
	Licence, support, and operational maintenance – annual price
	price  / currency1 excluding VAT

	d)
	Hourly rate – further development after project handover (price for estimated 100 hours; must be calculated as the product of the hourly rate (e) and the estimated number of hours).
	

	e)
	Further development after project handover – price per hour
	price  / currency1 excluding VAT

	f)
	Cost per additional workplace/laboratory added to the system (price for estimated 10 workplaces/laboratories; must be calculated as the product of the unit price per workplace/laboratory (g) and the estimated number of workplaces/laboratories).
	

	g)
	Cost per extra workplace/laboratory
	price  / currency1 excluding VAT

	If the participant prices any of the items at zero, it shall be deemed that participant will deliver the corresponding goods or services, but will not require any payment for their provision.

	The total tender price shall be understood as the sum of the prices under items (a), (b), (d), and (f).


1 Contracting authority accepts the tender price only in CZK or EUR currencies
4. QUALIFICATIONS
	Basic qualification

	The participant truthfully declares that they meet the qualification requirements within the meaning of Section 74(1) of the PPA.

	Professional qualification

	The participant truthfully declares that they comply with the provisions under Section 77(1) of the PPA.


	Reference contracts

	The participant hereby declares that they meet the following requirements for reference contracts:

a) the reference contracts were performed within the 3 years preceding the commencement of the procurement procedure;

b) the participant has completed at least 3 reference contracts, each with a minimum value of CZK 2,500,000 excluding VAT;

c) the subject of these contracts was the delivery and implementation of an information system designed to manage laboratory operations and resources, such as a reservation or scheduling system for laboratory equipment, facilities, or experimental capacities, including the provision of licences and the provision of maintenance and user support for a period of at least 2 years from the system’s commissioning;

d) the reference contract does not need to be fully completed, however, the delivery, implementation, and at least two years of maintenance and user support must have been duly completed by the time of submission of the tender. 
Is able to provide / Shall provide, together with the Offer Form, in a separate annex the following documents:


	
	Reference contract No. 1
Name of the entity for which the reference contract was performed.

	Subject matter identification: subject of performance
Completion date: enter the date
Value in CZK/EUR excluding VAT: enter the amount and currency
Client’s contact person: name, e-mail, telephone number


	
	Reference contract No. 2
Name of the entity for which the reference contract was performed.

	Subject matter identification: subject of performance
Completion date: enter the date
Value in CZK/EUR excluding VAT: enter the amount and currency
Client’s contact person: name, e-mail, telephone number


	
	Reference contract No. 3
Name of the entity for which the reference contract was performed.

	Subject matter identification: subject of performance
Completion date: enter the date
Value in CZK/EUR excluding VAT: enter the amount and currency
Client’s contact person: name, e-mail, telephone number


	
	If the reference contract value is not set in CZK, the conversion of the reference contract value excluding VAT to CZK shall be made using the official exchange rate of the Czech National Bank at the completion date.




Issued by: 

Name, Position, Signature:      
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